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What is mitBasic?

mitBasic is for employees who do not have NemlID or MitID and who need access to
paychecks. With mitBasic you can receive and see your paycheck.

The language is in Danish instead of English, what do | do?

If you find that the mitBasic page is in Danish, it is either because the device or the browser is
set to Danish. If you want the mitBasic page in English, you must change the device's language
to English or the browser's language to English.

How do | create a mitBasic account?

1. Tologinto mitBasic, you need to enter www.mit.dk/mitbasic. If this is the first time you
log in to mitBasic, you must create your own mitBasic account. Therefore, press "Create
Account”.

mitBasic

Log In to mitBasic with your mitBasic login.

E-mail

mitBasic

Password

Forgot password?

CONTINUE

CREATE ACCOUNT?

FREQUENTLY ASKED QUESTIONS



www.mit.dk/mitbasic

2. Now you will be asked to accept the Terms of Use.

mitBasic

<
Terms of use

mitBasic is offered by Netcompany A/S and is a postal solution
{hereinafter referred to as ‘mitBasic), which ia, allows you to receive
and read mail from a variety of companies

In relation to your creation as a user and your use of mitBasic. personal
information about you wil be processed. Read more in our

The use of the mitBasic solution is subject to a set of terms of use.
Press accept and continue below to accept |2 2

You can always disable your user profile.

]
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3. Then you will have to enter your e-mail and self-selected password. After you have
confirmed your password, press “Create account”.

mitBasic

<

Create mitBasic account

E-mail

Mako sure to use an e-mail that you will maintain access t0. ¢.g. your private o
mail. and not your work-email
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4. You will receive a verification code on your e-mail. Enter the verification code and press
‘Continue’. This ensures that the correct e-mail is being used.

Enter verification code
ns

9999 ‘ \at mitBasic can notify you when you receive new mail.

ive these notifications? You can always change this

will receive a cor stion
email@email.com soor

CONTINUE
RESEND VERIFICATION CODE
CONTINUE

ENTER NEW E-MAIL

~

5. Next, download the Google Authenticator app. Once you have downloaded Google
Authenticator, open the app and scan the QR code that appears on the mitBasic page.
Once this is done, you will receive a 6-digit code in the app to enter. Then press
‘Continue’.

Download Google Authenticator to create your mitBasic account

1 Go to App store or Google Play

Google Authenticator app
pp and scan the OR code below

when you receive new mail.

s can always change this

Verification code -

CONTINUE
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6. After the verification, you can choose if you want mitBasic to notify you of new paychecks.

<

Notifications

Itis important that mitBasic can notify you when you receive new mail

mitBasic
How will you receive these nolifications? You can always change this
later
[ emait

CONTINUE

Your mitBasic account has now been created and you can now receive your paycheck.
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How do | log in to mitBasic in the future?

In the future, when you need to log in, you just need to log in with your e-mail address and
your password. Each time you log in, you will receive a verification code via the Google
Authenticator app, which you will be asked to enter for security reasons.



